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1. O0mmue moJI0KEeHUA

1.1. Hacrosmee IlonoxkeHue o MOpPsSAKE PACCMOTPEHMs] OOpalleHH TpaxaaH
MYHHUIIUNIATBHOTO OIOJIKETHOTO JOUIKOIBHOTO 00pa30BaTENbHOIO yUpexaeHUs «/leTckuii
cag No 93y (manmee — Jlerckuit cam) paspaboTraHo B cooTBeTCTBUU ¢ DenepalibHbIM
3akoHOM Poccuiickoit  ®enepanuu ot 29.12.2012 1. Ne 273-®3 «O6 006pa3zoBaHuM B
Poccuiickon @enepauuny»; PenepanbHbiM  3aKkoHOM  Poccuiickorn  dDepepanun  oT
02.05.2006 r. Ne59-®3 «O mopsimke paccMoTpeHHs obOpamieHuid rpaxaaH Poccuiickoit
denepanumn.

[TonoxkeHneM  peryaupyroTcsi MNpaBOOTHOIICHMS, CBA3aHHBIE C pealu3anueit
rpaxxgaHuHoM P® 3akpemieHHoro 3a HuM KoHctutynueil PO mpaBa oOpamieHus B
Opranbl  MECTHOTO  CaMOYIpPaBJEHUS, yCTAHABIMBACTCS TMOPAJIOK  PACCMOTPECHUS
oOpareHnii rpaknaH B agMUHUCTpanuio JleTckoro cana.

1.2. Opraamsaiuss pabOTBI C OOpalleHUsSAMH TPaXXaaH B aJMHHHCTpanuio JleTckoro
caga Bemercsi B cooTrBerctBuUM ¢ Konctutymnuenn P®, denepanbHbM 3aKOHOM OT
06.10.2003 1. No 131-®3 «O6 o0O0mMUX NPUHIUIAX OpPraHU3AIUH MECTHOTO
camoynpasieHus B PO, OenepanbubiM 3akoHOM Poccuiickoit @enepanuu ot 02.05.2006
r. No59-®@3 «O mnopsnke paccMoTpeHust obpamieHuit rpaxxiaan Poccuiickoii deneparumy,
YcraBom JleTckoro cana u HactoAwmM [lonoxennem.

Opranuzaiusi padoThl ¢ MUCbMEHHBIMU U YCTHBIMHU OOpaIllEHUsIMU Tpa)aaH JOJHKHA
obecnieunBaTh HEOOXOJUMBIE YCJIOBHUS MJIS OCYIIECTBICHHUS MPEJOCTABICHHOTO U
rapaHTUpoBaHHOTO rpaxaanaM Koncturtynuein PO npaBa o0pamarbes ¢ NpeyioKeHUSIMU,
3asIBJICHUSIMU U 5KaJI00aMH B TUCBMEHHOM W YCTHOM (popMe.

1.3. YcranoBneHHbll HactosamuM [losioxkeHueM nopsaIoK paccMOTpeHus: 0OpanieHui
rpakJaH pacIpoCTpaHSIETCA Ha BCE 0OpallleHusl TPaK/iaH, 3a UCKIIOUEHUEM OOpallleHH,
KOTOpPBIC MOJJIEKAT PACCMOTPEHUIO B MHOM TOPSJIKE, YCTAaHOBJIECHHOM (eaepaibHbIMU
KOHCTUTYIIMOHHBIMM 3aKOHAMHM ¥ WHBIMU (e/iepalbHbIMU 3aKOHAMH, a TaKXe IHCEM,
WCIIOJIHEHHBIX Ha OQUIMAIBHBIX OJaHKaX YUYpEKIACHHUM, OpraHu3alluil, MpeANpUITUA,
MNOANUCAHHBIX MUX PYKOBOAMUTENSIMU, YIOJIHOMOYEHHBIMM Ha TO JIMLIAMHU, KOTOPBIE
paccMaTpUBaIOTCS B MOPSJIKE, YCTAHOBIEHHOM IS 001 KOPPECTIOHICHITUH.

1.4. YcranoBneHHblil HactosiM [lonoxeHueM mopsiiok paccCMOTpEHUst oOpalieHui
rpaXJIaH paclpoCTpaHsAETCs Ha MPABOOTHOLICHHUS, CBA3aHHBIE C PAacCMOTPEHUEM
oOparieHnii HMHOCTPaHHBIX TpakJaH W JKIl 0e3 TPaXJAaHCTBA, 34 HUCKIIOYCHUEM
CIIy4aeB, YCTAHOBIICHHBIX MEXIYHAPOAHBIM J0roBopoM Poccuiickoit ®Denepanuu win
benepaabHBIM 3aKOHOM.

OO6parieHus rpakIaH MOCTYIAOT B BUAE MPEIJIOKEHUN, 3asBICHUN U 5KaJ100.

[Ipennoxenue — obOpallieHUEe TpaK/laH, HAMPABICHHOE HAa YJIYUIIEHUE JEATeIIbHOCTH
JleTckoro cana.

3asiBlieHHE — OOpallleHUE B LIEJISX Pealn3alliy MpaB U 3aKOHHBIX UHTEPECOB IPaXIaH.

Kanoba — oOpamieHne ¢ TpeOOBAaHUEM O BOCCTAHOBJIICHHMHM TIpaB M 3aKOHHBIX
WHTEPECOB TPaXJaH, HAPYIICHHBIX ACUCTBUSMU (Wiid O€3ACHCTBHEM) COTPYIHUKOB
JleTckoro caja, a TakKe pelIeHUsIMU aAMUHUCTpalnu JleTckoro cana.

[ToBTOpHBIMU CUMTAIOTCS OOpAIICHHs, MOCTYMHUBIIKE OT OJHOTO W TOTO K€ JIUIA IO
OJJHOMY M TOMY K€ BOINpPOCY, €CIM CO BPEMEHHM TMOJaud MEPBOTO HCTEK CPOK
pacCMOTPEHUS WIH 3asIBUTEIIb HE yIOBIETBOPEH JAaHHBIM €My OTBEeTOM. [Iucbma onHoro u
TOTO JK€ JIMIAa U [0 OJHOMY M TOMY K€ BOIPOCY, MOCTYNHBIIUE JO UCTEUEHHUS CPOKa
PacCMOTPEHHUsI, CUUTAIOTCS TIEPBUYHBIMHU.



AHOHMMHBIMHU CUUTAIOTCS MHUChMa TpakaaH Oe3 ykazaHus (aMuianu, aapeca, IO
KOTOPOMY JIOJKEH OBITh HAIpPaBJICH OTBET, IO TAKMM OOpAICHUSIM OTBET HE JTACTCSI.

1.5. Tlpu paccMoTpeHun oOpalleHHs HE JJOMyCKAaeTcs pasrialleHue CBEICHUH,
CONIepKaIlMXCs B OOpalleHUH, a TaKKe CBEICHWH, KACAIOIMIUXCS YacCTHOW >KU3HH
rpaxaaHvHa, 6e3 ero cornacus. He siBisieTcst pa3rialieHueM CBEeICHUH, COMepiKalxcs B
oOpalleHny, HalpaBJIeHHEe MUCHMEHHOTO OOpalleHusi B TOCYJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIPaBJICHUS WIH JOJKHOCTHOMY JIMITY, B KOMIIETCHIINIO KOTOPHIX BXOJUT
pelleHre MOCTaBJICHHBIX B 00paIlieHne BOIMPOCOB.

1.6. Anmunuctparus JIeTCKOTO caja CHCTEMaTUYeCKH aHaIM3upyeT W 0000I1aeT
oOpareHusi TpakIaH, COACpXKalIUecs B HUX KPUTHYECKHE 3aMEUaHUs, C IICJIBIO
CBOEBPEMEHHOTO BBISBIICHHUS M YCTPAHEHUS MPUYNH, TIOPOXKIAIOIMUX HAPYIIEHUE TIPaB U
OXpaHSEMBIX 3aKOHOM MHTEPECOB TPaXKIaH.

2. IIpaBo rpa:xxaan Ha oOpaleHue

2.1. I'paxxgane UMEIOT MpaBo 0OpallaTbes JUYHO, B YCTAHOBJIEHHOUW (popme, a Takxke
HAMpaBJIsATh WHIUBUIyAIbHbIE U  KOJUJICKTMBHBIE TMHChbMEHHBIE  OOpamieHuss B
aaMUHHCTpanuio Jlerckoro cajna 1M00 JOMKHOCTHBIM JIMIIAM.

2.2. I'paxpaHe peaqu3ylOT NHpaBO Ha OOpalleHHe CBOOOJHO U JOOPOBOJIBHO, HE
Hapyl1as paB ¥ CBOOObl APYTUX JIULI.

2.3. ®opma oOpallieHus rpaX1aHaMy BEIOUPAETCsl CaMOCTOSITENIBHO.

2.4. PaccmoTpenue oOpallleHui rpaxaaH OCYIEeCTBIISIETCS OeCIIaTHO.

2.5. [Ipu paccMoTpeHun oOpalleHusi B aAMUHUCTpaIMio J[eTckoro caja rpakJaaHuH
UMEET MPaBo:

- IlpeacraBnsaTe AONMOMHUTENbHBIE TOKYMEHTHI M MaTepHalbl, JHOO OOpamaThCcs C
pocb00il 00 uX UCTpEeOOBAHUU.

- 3HaKOMUTBCS C JOKyMEHTaMH M MaTepHallaMd, KAacaloIIUMHUCA PACCMOTPECHHUS
oOpailmeHus, €Clii 3TO HE 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHI APYTUX
JWI, €CIM B YKa3aHHbIX JOKYMEHTax M MaTepuajax HE COJAepKarcs CBEACHHUS,
COCTaBJISIIOLIUE TOCYJApPCTBEHHYIO WM HUHYIO OXpaHsIeMyl (QenepalbHbIM 3aKOHOM
TalHy.

- [TosryyaTh MMCHbMEHHBIN OTBET IO CYIIECTBY IOCTaBJICHHBIX B 00OpallieHue BOIIPOCOB, 3a
HUCKJIIOUCHUEM CJIy4aeB, yKa3aHHbIX B M.I. 5.4, 5.8 Hacrosmero Ilonoxxenus wuau
YBEIOMJICHHE O Mepeajpecalii MUCbMEHHOT0 OOpalleHHsl B rOCyAapCTBEHHbIE OPraHbl,
OpraH MECTHOTO CAaMOYTpPAaBICHHS WX JOJDKHOCTHOMY JIMITY, B KOMIETCHIIMIO KOTOPBIX
BXOJIUT PEIICHNE MMOCTABICHHBIX B OOpAIIEHUN BOIPOCOB.

- OOpamarbest ¢ xano0oil Ha TPUHATOE MO OOpAIIEHHUIO pEelIeHUuEe WM JAeHCTBUE
(Oe3neiicTBUE), a TAKXKE C 3asIBJICHUEM O MPEKPALIEHUH paCCMOTPEHUS OOpaIieHUs.

3. TpeGoBaHusi K MUCbMEHHOMY OOpPAILICHUIO

3.1. B nucbMeHHOM OOpallleHHH TpaxJaH B OOS3aTENIbHOM TMOPSAKE YKa3bIBACTCS
HAaMMEHOBAaHUE aJMMHHUCTpALUU, JUOO ¢GaMuius, UMs, OTYECTBO COOTBETCTBYIOLIEIO
JOJDKHOCTHOTO JIMI[A WM €ro JOJDKHOCTh B aAMUHUCTpanuu JleTckoro caga, a Takxke
CBOIO, UMs, OTYECTBO, MOYTOBBIN aJpec, MO0 KOTOPOMY JIOJKEH ObITh HalpaBlIeH OTBET,
yBEIOMJICHHE Tepeajipecaliii oOpalleHusi, u3JlaraeT CyTh NPeIIoKEeHUs, 3asBICHUS WU
XKaJIo0bl, CTABUT JIMYHYIO MOAMNKCH U JaTy.

3.2. B cinyyae HEOOXOAMMOCTH B MOJTBEPXKJIEHUE CBOMX JOBOJAOB TPAKIAHHH IIO



MMCbMEHHOMY OOpalIeHUI0 MpuiaraeT JOKYMEHTbl U Marepuaibl JUOO0 HUX KOMHH,
KHIDKKM U OPUTHHAJBI MHBIX JJOKYMEHTOB, MPUJIOKEHHBIE K OOpaIleHusIM, BO3BpaIalOTCs
3asIBUTEIISIM IO MX MTPOChOe.

3.3. OOpamienue, mnocTtynuBiiee B aAMUHUCTpauuio Jlerckoro cama 1o
UH(OOPMAIIMOHHBIM ~ CHUCTEMaM OONIETO MOJb30BaHUS, MOJJICKUT PACCMOTPEHUIO B
NOPSIJIKE, YCTAHOBJICHHOM HactosiuM [lomoskenuem.

3.4. 'paxx1aHMH HANpaBJII€T CBOE MHUCbMEHHOE OOpallleHHE HEMOCPEACTBEHHO HA UM
3aBeyroniero J[erckoro caga uim ero 3aMeCTUTEIIEH.

3.5. IlucbmMeHHOE OOpallleHne NOMJIEKUT 0053aTeIbHON PErUCTPALIMA B TEYEHUE TPEX
JHEH C MOMEHTA MOCTYIUICHHUS.

Bce mnocrynaromue B agMuHHUCTpanuio JleTckoro cajga NUChMEHHBIE OOpallleHUs
TpKJaH [PUHUMAIOTCS, YUUTBHIBAIOTCSA, PErUCTPUPYIOTCS. PermcrpallMOHHBIA WHIEKC
oOpaiieHusi TpaXKJAaH yKa3bIBAaeTCs B MUCHhMEHHOM OOpallleHWH, KOTOPBIM CTaBUTCS B
HUKHEM IIPaBOM YTIIy TIEPBOTO JIUCTA.

3.6. [IuceMa rpaxkaad ¢ MOMETKOM «JIMYHO» MOCJIE MPOYTEHUS aIPEcaToM, B CIyvae,
€ClIi B HUX CTaBSTCS BOIPOCHI, TpeOyrolue o(UIMaIbHBIX OTBETOB, MEpPEAArOTCs Ha
PErUCTPALAIO B YCTAHOBJIEHHOM IOPSIIKE.

3.7. [lucbMeHHOE 0OpalieHue, coaeprKallee BOPOCHl, PEIIEHUE KOTOPhIX HE BXOJIUT B
KOMIIETEHLIMIO aJIMUHUCTpanuu J[eTckoro cana, MOJIEKUT NEPECBUIKE B TEUEHUE CEMU
JHEH CO JHS  PErucTpallid B COOTBETCTBYIOIIMWA OPraH WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPOTO BXOJMT PEIICHHE IOCTABICHHBIX B
oOpanieHuu BONPOCOB, C YBEIOMJIEHHUEM TpaXkJIaHUHA O Mepeajpecalun ero oopaleHus,
3a UCKJIFOUCHUEM CIIy4as, YKa3aHHOro B ILIL. 5.4, 5.8 HacTosmero IlomoxeHus.

3.8. 3anpeniaeTcs HaMpPaBJIATh KaT00bl TPAKIAH HA PACCMOTPEHUE TEM JTOJKHOCTHBIM
JulaM aJMUHUCTpanuu JleTckoro caja, peiieHue Wik aeucTBue (0e31eicTBrUe) KOTOPhIX
oOkamyercs.

4. PaccMoTpeHHe oOpaleHMi TrpaskaaH, MOJAr0TOBKA OTBETOB

4.1. OOpamiende, TOCTyNUBIIEeEe 3aBeaylomeMmy JleTckoro caga, TMOJJICKHUT
00s13aTeIbHOMY PaCCMOTPEHUIO.

4.2. Yyert, peructpaiiusi, XoJ pacCMOTPEHHUS OOpallleHUus TPakJaaH OCYIIECTBIISIIOTCS
3aBEIYIOIINM C 3aHECEHUEM B JKypHaJ OOpallieHui rpaxaaH.

4.3. 3aBenytromnuii Jlerckoro cajaa:
- obecneynBaeT OOBEKTHMBHOE, BCECTOPOHHEE ¥ CBOCBPEMEHHOE PacCMOTPCHHUE
oOpareHusi, B ciydyae HEOOXOIUMOCTH — M C Y4YacTHEM TpaKIaHWHA, HAIPaBUBIIETO
oOpailieHue;
- 3alparmBaeT HeOOXOAMMBIC JIJIT PACCMOTPEHUS OOpaIIeHHs] JOKYMEHTBl M MaTEPHAITbI B
JIPYTUX OpraHax M y APYrUX MPEANPUIATHA W OpraHU3aldid Topoja, 3a HCKIIOUECHUEM
CyJIOB, OPTaHOB JIO3HAHUS ¥ OPTAaHOB MPEIBAPUTEIIHHOTO CIICJICTBHUS,
- MPUHUMAET MEpPhI, HANIPaBJICHHBIC HA BOCCTAHOBJICHUE WJIM 3alllUTy HAPYIICHHBIX IPaB,
cB0O0O/I ¥ 3aKOHHBIX HHTEPECOB IpakIaHUHA;
- Tae€T MUChMEHHBIE OTBETHI IO CYIIECTBY MOCTABICHHBIX B 00PAIIEHUH BOIIPOCOB;
- YBEJIOMJISICT TPaKJIaHWHA O HAIpaBJICHUU €ro oOpalieHus Ha pacCMOTPEHUE B APYrou
OpraH WId JpYrue TMPEANpHUsITHS W OpPTaHu3allid TOpoJa B COOTBETCTBHH C UX
KOMITETCHITUECH.

4.4, VupexneHus, IO HaNpaBIEHHOMY B YCTAHOBJIEHHOM TOPSAKE 3ampocy
3aBeyromiero Jlerckoro cama, paccMaTpuBaroIiero oOpalieHue, 00sS3aHbl B TeUCHHE 15



JTHEH  MpEeJOCTaBUTh JIOKYMEHTbl M MaTepuaibl, HEOOXOJIMMBbIE MJIi PACcCMOTPEHUs
oOpamieHusi 3a MCKIIOYEHHEM JOKYMEHTOB M MaTepuajioB, B KOTOPBIX COJIEp)KaTcs
CBEJICHUS, COCTABJISIONIME TOCYAAPCTBEHHYIO WJIM OXpaHAEeMY0 (eepallbHbIM 3aKOHOM
TaliHy, U JIJIs1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK MPEIOCTABICHUS.

4.5. OtBeThl Ha OOpalleHusl TpaXkJaH, MPUCIaHHbIE HA UMS 3aBeayroniero /lerckoro
cajia, TOTOBSITCS Ha OJIaHKE YUPEKICHUS 3a TOJAMUCHIO 3aBEIYIONIET0 U PETUCTPUPYIOTCS B
KypHaJe.

4.6. OTBETHI NTOJKHBI COJAEPXKATh KOHKPETHYIO M YETKYI0 HH(POPMALHIO MO BCEM
BOMpOCaM, MOCTABJIEHHBIM B oOpalleHnu rpaxaad. Eciu 3asBUTento JaH OTBET B yCTHOM
dbopme, TO B MaTepraiax, MPUIOKEHHBIX K 0OpaIeHHIo, JOKHO OBITh 3TO yka3aHo. Eciu
JAeTCsl TPOMEXKYTOUHBIA OTBET, TO YKa3bIBA€TCA CPOK OKOHYATEIBHOrO PEIICHUS
MOCTaBJIEHHOI'O BOIIpOCA.

OTBeTHI, MOATOTOBIICHHBIE HA OCHOBAaHUU MPABOBBIX JOKYMEHTOB, JIOJKHBI COJIEPKATh
PEKBU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM JaThl U HAMMEHOBAHMUSI.

OTBeT Ha KOJUIEKTMBHOE OOpallleHHe OTIPABIISICTCS HA UMS NEPBOTO IMOITUCABIIETO
€ro JMla, €CJIU B MUCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJJIEKUT J1aTh OTBET.

OtBer Ha oOpaiieHue, MocTynuBiiee B AJMUHUCTpanuio JleTckoro caga 1o
UHOOPMAIIMOHHBIM ~ CHCTEMaM OOIIEro IMOJb30BaHUs, HANpPABISIETCS IO MOYTOBOMY
ajipecy, ykazaHHOMY B OOpallleHUH.

4.7. OOpalieHust rpaxaH Mocjiae UX paCCMOTPEHUS UCTIOTHUTEISIMUA BO3BPAILIAIOTCS CO
BCEMHM OTHOCALIMMUCA K HHMM MaTepualiamMH 3aBeayromeMy JleTckoro cama, KOTOPBIH
(dbopMHpyeT z1e1a, B TOM YHCIIE C OTBETOM 3asBUTEIIIO B CIIy4ae, €ClId JaBaJlOCh IOPYyUYEHUE
MH(OPMHUPOBATH PYKOBOJCTBO O pE3yJbTaTaX pacCMOTPEHHUS.

4.8. Tlopsimox BU3MPOBaHMS MOJTOTOBJICHHBIX OTBETOB Ha OOpAIllCHUS TpPaKIaH 3a
NOJANMKCHIO 3aBeAyromero Jlerckoro caga M €ro 3aMecTHTENIed YyCTaHABIMBAETCS
CIENYIOIIMIA: Ha BTOPOM D3K3EMIUIAPE OTBETA 3asBUTEII0 B JIEBOM HWKHEM YIIIy
yKa3biBaeTcs (haMuIidsg W TIOJIUCHh MCTIOJHUTENS,, HOMEp ero ciykeOHoro TenedoHa, a
TaKKe€ MPOCTABJISIIOTCS BU3bl PYKOBOJMTENEH, y4aCTBOBABIIMX B MOJATOTOBKE OTBETA, C
pactdpoBKOil pamMuIIHil.

4.9. Ha xaxxmoM oOpallleHHH I0Ciieé OKOHYATEIBLHOIO PEIICHUS W €ro HCIOTHCHUS
JOJDKHA OBITh OTMETKa 00 WCIONHEHWH, JlaTa W JIMYHAs MOANUCH JOHKHOCTHOTO JIMIIA,
NpUHSBIIEr0 3TO perieHue. lIpennoskeHus, 3asBIEHUS U KaloObl, KOMHH OTBETOB Ha
rpaxjaH (OpMHUPYIOTCA B JIEJI0O B COOTBETCTBUU C YTBEPKJICHHON HOMEHKIATYpOU JIe.

5. Ilopsimok paccMOTpPeHUS OTIAeJbHBIX OOpalleHui

5.1. O6parenust rpakjaH, MOCTYNUBIIKE 3aBeayroneMy JleTckoro cama u3 CpelcTB
MaccoBOM HH(OpMaIHK, pacCMaTPUBAIOTCS B TOPSAKE W CPOKH, MPETyCMOTPECHHBIC
HactosmuM Ilonoxxenuem.

5.2. B ciiydae ecnu B MUCBbMEHHOM OOpallleHUuU HE yKa3aHa (amuwins TpaxaaHuHa,
HapPaBUBIIETO OOpAIIeHNe W MOYTOBBIMA aJpec, M0 KOTOPOMY JODKEH OBITh HampaBiicH
OTBET, OTBET Ha oOpalleHHe He Jaercd. 3aBenymomed Jlerckoro cama, mpUHUMAaeETCs
pelleHre O CHUCaHUK JaHHOTO 0OpaIIeHus.

5.3. Eciu B yKka3aHHOM OOpallleHUH COAEpk aTcsl CBEIECHUS O IMOATOTABIMBAEMOM,
COBEpILIa€MOM MWJIM COBEPLICHHOM IPOTHUBONPABHOM [I€SHUHU, a TaKXKe O JHIE, €ro
NOJIFOTABIMBAIOLIEM, COBEPIIAIOIIEM WM COBEpPUIMBIIEM, OOpalleHHe MOJICKUT
HaIpPaBJIEHUIO B OPraH B COOTBETCTBUU C €T0 KOMIIETEHLIUEH.

5.4. OOpaieHre, B KOTOpOM OOXKalyeTcs CyleOHOe pellleHre, BO3BpaIlaeTcs



IPaXIaHUHY C Pa3bsICHEHUEM MOPsiIKa 00KajJ0BaHUs JAHHOTO Cy1e0HOTO pEIIeHNUS.

5.5. llpu mnonyyeHMM NHMCBMEHHOTO OOpalieHus, B KOTOPOM  COJEpPIKaTCs
HELEH3ypHbIE, OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HU, 3OPOBBIO0 WM UMYILECTBY
JOJDKHOCTHOTO JIMIIA, A TakXe WIEHOB €ro CeMbU 3aBEIyIOIIMH BIPABE OCTaBUTh
oOpaiieHue 0e3 OTBETa MO CYLIECTBY IIOCTaBJICHHBIX B HEM BOIPOCOB M COOOIIUTH
rpaX<1aHWHY, HalIpaBUBIIEMY OOpallleHUE, O HETOIMYCTUMOCTH 3JI0YIIOTPEOJICHUS TPABOM.

5.6. B ciydae eciu TEKCT MUCHMEHHOTO OOpalleHHs HE TMOAJNAETCS MPOUYTEHHUIO,
oOpailieHue He TOJUICKUT HAIPABJICHUIO HAa PACCMOTPEHHE M OTBET HA HETO HE JAeTCs.
3asBuTento 00 3TOM cooOmIaeTcs, eciu ero (GamMuins M TMOYTOBBIM aApec MOIAAI0TCS
IPOYTEHHUIO.

5.7. OOparmmenus rpakiaH, MOCTYIMUBIINAE OT OJTHOTO M TOTO JK€ JIMIIA 10 OJHOMY M
TOMY K€ BOIIPOCY, €CJIA CO BPEMEHHU I0J1a4yl MEPBOro 0OpaIEeHUsI UCTEK YCTaHOBJIECHHBIM
HacTosIMM [lostokeHreM CpOK pacCMOTPEHHMsI WM 3aABUTENb HE COIVIACEH C MPUHATHIM
10 €ro 0OpallleHUIO PEILIEHUEM, CUUTAIOTCSI TIOBTOPHBIMHU.

[Tpu paGoTe ¢ MOBTOPHBIMU OOpALICHUSIMH JEIONPOU3BOAUTEND (HOPMUPYET AENO C
y’K€ UMEIOUTUMUCS TOKYMEHTAMHU 10 OOpaIleHUsIM JaHHOTO 3asiBUTEIIS.

He cunrtaroTcst HOBTOpHBIMHU OOpallleHUsl OAHOTO U TOTO XK€ 3asBUTENS, HO IO pPa3HbIM
BOIpOCaM, a TakK€ MHOTOKPAaTHbIE — MO OAHOMY M TOMY € BOIIPOCY B CIIydae, €CiH
OPUYUHBL, IO KOTOPBIM OTBET IO CYLIECTBY IOCTaBJIEHHBIX B OOpAIlEHUU BOIPOCOB HE
MOT OBITh JIaH, B MOCJEIYIOIIeM OBbLITN YCTPaHEHBI, TPaKIaHUH BIIPAaBE BHOBH HANPABUTH
oOpanieHue 3aBeayrouiemy Jlerckoro cana.

5.8. B ciydae eciv B TMCBMEHHOM OOpaIleHUH TpakJIaHWHA COAEPHKUTCS BOIPOC, HA
KOTOPBII €My MHOTOKPATHO JaBaJIMCh MHUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HanpaBlIeHHBIMUA OOpAIICHUSAMHU, U TIPU STOM B OOpAIIeHUH HE IPUBOISTCS HOBBIE JTOBOJIBI
Wi 00CTOSATENbCTBA, 3aBeAyHOIIMM JleTckoro cajga BHOpaBe NPHUHATh PEIICHHE O
0€30CHOBATEIIbHOCTH  OYEPENHOro  OOpamieHuss ¢ MPEKpalleHUH TEpEernucKu ¢
rpaxaaiiHoM. O JaHHOM pELIEHUM YBEJOMJISIETCS TpakIaHWH, HAalpaBUBLINMA
oOpaiieHue.

5.9. B cinyuae eciu OTBET IO CYIIECTBY MOCTaBJIEHHOTO BOIIpOCa B OOpallleHUU He
MOXKET ObITb JaH ©0e3 pas[ialeHus CBEISHUH, COCTaBJSAIONIMX OXpaHAEMYIO
(denepanbHBIM 3aKOHOM TaliHy, TpakJaHUHY, HalpaBUBIIEMY OOpalleHHe, cOOOIIaeTcs O
HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY B CBSI3M C HEIOMYCTHMMOCTBIO pasriallieHus
YKAa3aHHBIX CBEICHUM.

6. Cpoxu paccMoTpeHusi OOpallleHHil U yBeJIOMJICHHE 3asiBUTeJIel

6.1. OOparenus, MOCTYNMHUBINKE 3aBeAyromeMy JleTCKoro cama, paccMaTpUBAarOTCS B
CPOK JI0 OAHOTO Mecslla CO JIHA HMX PErucTpalyy, €CIM WHOM CpOK (MEHBIIMA) He
YCTaHOBJIEH PYKOBOJAUTEIIEM.

OOpaienus, He TpeOyronMe JONOJHUTENBHOTO  M3Y4YeHUsT U MPOBEPKH,
paccMaTpuBaroTCs 0€30TiaaraTesibHo.

O pesynpTaTax pacCMOTPEHHUS YBEAOMIIIOTCS 3asIBUTEIIN.

6.2. B HCKITIOUUTENBHBIX CIy4asX 3aBeyromnil J[eTckoro caia Bopase NPOAJIUTh CPOK
paccMoTpeHus oOpateHust He 6osee yem Ha 30 JHE, yBeTOMHB O MPOJJICHUH CPOKa €ro
paccMOTpeHHUs rpakJaHuHa, HarpaBuBLIero odpamenue. [lpoanenue cpoka odpopmisercs
UCIIOJIHUTEIIIMA HE MEHEEe YeM 3a IIITh JHEH J0 MCTEYEHHs] CpPOKa PACCMOTPEHUS
oOpareHus.



7. Opranuzanust padoTbl 1O JUYHOMY NPHEMY TpPasKIaH

7.1. I'paduk u NOpsIAOK JIUYHOTO IpHeMa rpaxkjaH B J[eTckoM caay ycTaHaBIMBAETCS
3aBEYIOIINM.

7.2. Ilpu nuyHOM MpUEMe TPaXKIAHUH MPEAbIBISET TOKYMEHT, YAOCTOBEPSIOMIUNA €ro
JUYHOCTb.

7.3. Tlo Bompocam, He BXOHSIIUM B KOMIIETEHIMIO 3aBeAyroliero Jlerckoro cana,
3asIBUTENSIM ~ PEKOMEHJIYeTCsl OOpaTUThCA B COOTBETCTBYIOIIME OpPTaHbl, YUPEKICHUS,
OpraHU3aLHH.

7.4. Bo BpeMs 3amucH Ha MPUEM 3aBEIYIOUIUI 3al0JIHAET KapTOUKY JUYHOrO MpUeMa
rpaxaannHa (popma mpuiaraercs), B KOTOPYIO 3aHOCUTCS COACp)KaHUE OOpaIrieHUs
rpaKJaHWHA HA JIMYHOM IPUEME, a TAKXKE PE3OJIIOLMS BEIYIIEro MPUEM, C IMOPYYEHUEM
JNOJDKHOCTHOMY Jinily. [Ipy HEOOXOOMMOCTH TrpaklaHaMm MpEeAJIaraeTcs M3JO0KHUTh CYTh
BOIIPOCa B NTUCbMEHHOM BHJIe. [IMcbMEHHOE OOpallleHHe B 3TOM CIIy4ae PErHCTPUPYETCS U
paccMaTpuBaeTCs B YCTAaHOBJICHHOM TOpPSIIKE, a B KapTOYKe JeiaeTrcss OTMEeTKa
«OcCTaBEeHO 3asBICHUE) U JaTa PETUCTPALIUH.

B ciywae ecnau u30KEHHbIE B YCTHOM oOOpalieHuu (akThl U OOCTOSTENhCTBA
SBIISIIOTCA OYEBUIHBIMU U HE TPEOYIOT TOMOJHUTEIBLHOM MPOBEPKHU, OTBET Ha oOpallieHne
C coryacus rpakJaHluHa MOXKET ObITh 1aH YCTHO B XO/JI€ JIMYHOTO IPUEMA, O YEM JIeNIaeTCs
3alMCh B KapTOYKE JIMYHOTO IpHEeMa TpaXJaHWHA. B OCTalmpHBIX Ciy4asx Jaercs
NMCbMEHHBIN OTBET MO CYIIECTBY MMOCTABJIEHHBIX B 0OpallIEHUN BOIIPOCOB.

7.5. Ilpy MOBTOPHBIX OOpalIEHUSAX NOAOUPAIOTCS WMEIOIIMECS MaTepHalbl MO JAeNTy
3asIBUTENS.

7.6. B Xoae NMYHOrO npuema rpakJIaHUHYy MOKET OBITh OTKa3aHO B JajbHEUIleM
paccCMOTPEHHH OOpalIeHusl, €Clii €My paHee ObUI JaH OTBET MO CYIIECTBY MOCTABICHHBIX
B 00palieHuu BOIPOCOB.

8. Pabora ¢ oOpauieHusiMm, NOCTABJICHHBIMM HA KOHTPOJIb

8.1. ObpartieHusi, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX TTPaB
Y UHTEPECOB IPaXKIaH, CTaBATCS HA KOHTPOJIb.

8.2. JIOMKHOCTHOE JIMLO — HMCHOJHUTENb B YCTAaHOBJIEHHBIE CPOKH paccMaTpUBAET
KOHTpOJIbHOE oOpallieHue, MHPOpMUpPYET O pe3ynbrarax 3aBenyromiero /lerckoro cana,
TOTOBHUT OTBET 3asBUTEIIO.

8.3. OOparmieHne CcUMTACTCS WCHOJHEHHBIM M CHUMAETCS C KOHTPOJIS, €CiH
paccMOTpEeHBl BCE TIOCTAaBICHHBIE B HEM BOIPOCHI, MPUHATHI HEOOXOTUMBIE MEpHI,
3asBUTEIISIM JIaH OTBET.

8.4. IluceMeHHble OOpallleHHsl, HAa KOTOpbIE NAIOTCS MPOMEKYTOUYHBIE OTBETHI, C
KOHTPOJII He CHUMaroTcsl. KOHTpOIb 3aBepIaeTcsi TOJIBKO MOCHe BRIHECEHUS U PUHSTHS,
UCYEPIBIBAIOIINX MEp IO Pa3pelieHUI0 TPEUIOKCHHs, 3asBICHUs, KanoObl. Pemenue o
CHSITHH C KOHTPOJISI MPUHUMAET 3aBeaytomias Jlerckoro cana.

9. XpaHeHue MaTepHaIOB M0 OOpalleHUSIM TIPAKIAH

9.1. OTBETCTBEHHOCTh 32 OPTraHU3AINI0 U COCTOSHUE JICIONPOU3BOJICTBA IO IMHUCHMaM
¥ YCTHBIM OOpaIIeHHsIM IpaXKIaH Bo3Jlaraercs Ha 3aBeyromero Jlerckoro caza.

9.2. 3aBenyromuii JleTCKOro cama OpraHuU3yeT BEACHHE JKypHaja pPErHuCcTpaIruu TI0
oOpareHusM rpakaaH.

9.3. 3aBenyromuii JleTCKOro cajma OCYIIECTBISICT XPAHCHWE W HWCIIOJIb30BAHHE B



CIIPaBOYHBIX U UHBIX LEJSAX NPEJI0KEHUMN, 3asiBICHUHN U ka0l rpakIaH.

9.4. YcranaBnuBaeTcs CpOK XpaHEHHUs MPEIJIOKEHHM, 3asBICHUM, kanod TpaxaaH u
JIOKYMEHTOB, CBSI3aHHBIX C UX PAaCCMOTPEHUEM U pa3pelleHreM — 5 yet. B HeoOxXoIuMbIx
CIIy4asix HKCIEPTHON KOMHUCCHUEW MOXKET OBITh MPUHSTO pElIeHHE 00 YBEJIMYEHHUHU CPOKa
XpaHEHUS WK O TIOCTOSTHHOM XpaHEHUU HanOoJiee EHHBIX MPEIIOKEHUHN TpaxiaH.

9.5. Ilo ucTeueHUH YCTAaHOBJICHHBIX CPOKOB XPAHEHUS JOKYMEHTHI 110 MPEATI0KECHUSM,
3adBIICHUSIM U KamobaM TpaXKAaH TMOJUIekKAT YHUYTOXKEHHIO B COOTBETCTBUHU C
yTBepxkAcHHbIM DenepanbHoil apxuBHOU cimyxk60ii Poccum 06.10.2000r. Ilepeunem
TUTIOBBIX YIPABICHUYECKUX TOKYMEHTOB, 00pa3yIOIIUXCs B IEATEILHOCTH OpraHU3allny, C
yKa3aHUEM CPOKOB XpaHEHHUS.

9.6. XpaHeHwue f1e1 y UCIIOJTHATEIIEH 3amperiaceTcs.

9.7. OOGpamieHus TpakIaH MOTYT HaIpaBIsATHCA B apXUB 0€3 pacCMOTPEHHS, €CIU B
HUX COJEpXKATCsl PACCYXKIEHHUS IO HW3BECTHBIM MpoOJieMaM WU TOJAHUMAIOTCS YXKe
pelIeHHbIe BONPOCHI, HE TpeOyrolMe JOMOJHUTEIBHOTO PACCMOTPEHHUs, a TaKKe
O€CCMBICIIEHHBIE 110 COACPKAHUIO.



